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MAHILA MAHAVIDYALAYA, AMRAVATI 

NAAC Accreditation Grade – B++ with CGPA 2.98 

INTERNAL QUALITY ASSURANCE CELL (IQAC) 

 ACADEMIC CALENDER 2023 – 2024 

DEPARTMENT OF MUSIC 

Akhil Bhartiya Gandharva Mandal 

Exam Result – November-2023 

 

Total Student 77 
Present 70 

Absent 07 
Pass 68 

Fail 02 

Passing 
percentage 

97.14% 

 

Merit  23 

First class  40 

Second class  04 
Third class  01 

Total 68 
 

 Vocal Harmonium Tabla 
Praranbhik 31 01 04 

Praveshika Pratham 18 00 04 

Praveshika Purn  04 00 05 
Madhyama Pratham 06 00 02 

Madhyama Purn 01 00 01 
Total 60 01 16 

 

  



 

Exam  Total Present Absent Pass Fail Merit First Second Third 
Praranbhik 36 31 05 31 00 14 17 00 00 

Praveshika 
Pratham 

22 21 01 21 00 08 13 00 00 

Praveshika 
Purn 

09 09 00 09 00 00 09 00 00 

Madhyama 
Pratham 

08 08 00 06 02 01 01 04 00 

Madhyama 
Purn 

02 01 01 01 00 00 00 00 01 

 77 70 07 68 02 23 40 04 01 
 

  

 

  



 

  



 



  



  



 



  



  



Nootan Vidarbha Shikshan Mandal’s 

MAHILA MAHAVIDYLAYA, AMRAVATI 
NAAC Accreditation Grade – B++ with CGPA 2.98 

DEPARTMENT OF HOME ECONOMICS 

Syllabus 

 

 

Course Name: Event Décor 

Type: Certificate 

Credits: 02 

Contact Hours: 30 

Maximum Marks: 100 

 

OBJECTIVES:- 

1. To give formal instructions and training to students to be start their small endeavor 

2. To gain technical proficiency to grow and excel in the field of Event Décor 

3. To promote entrepreneurship skill among the students. 

 

 

Course Content: 

1. Introduction 

1.1 Introduction to Event Decorator 

1.2 Choosing a creative business name and creating a brand name 

1.3 Making a comprehensive business plan 

1.4 Training and experience 

2. Event Décor 

1.1 Wedding 

1.2 Corporate Events 

1.3 Parties, festivals and cultural events 

1.4 Working with a theme 

3. Materials 

1.1 Drapes, Table Linen, Chair Covers 

1.2 Lights 

1.3 Centerpiece 

1.4 Props and floral arrangements. 

4. Marketing 

1.1 How to spread the business 

1.2 Getting Referrals 

1.3 Remaining Relevant 



 

 

 

 

Nootan Vidarbha Shikshan Mandal’s 

MAHILA MAHAVIDYALAYA, AMRAVATI 
NAAC Accreditation Grade – ++ B with CGPA 2.98 

ACTIVITY REPORT 

1.2.3 Student centric methods- Participative learning used for 

enhancing learning experiences (20) 

 

Department: Home –economics 

Date: 04.10.2024 to 25.10.2023 

Type of Activity: Entrepreneurship 

 
Name of the Activity: Certificate Course 

in Event Decore 

Objectives of the Activity: 

* To encourage participants to learn and apply 

the techniques of décor for various events. 

* To introduce the materials and technique of 

creating attractive décor for different events 

such as birthday, festive, marriages etc. 

*The idea enabled participants to express their 

imagination through surface mediums and 

distinguish patterns and colors 

Number of participants/ beneficiaries: 

25 

Outcome: 

* The activity helped the participants to know 

about the knowledge of creating innovative 

décor ideas for different events. 

* This workshop equipped participants with 

the skills needed to apply to create designs, 

mood boards, techniques to decoration, use of 

color scheme and using available materials. 

*The workshop created awareness amongst 

the participants the use of the art for self- 

employment 

Participants involved in group activity 



 

 

 

 

 

 

 
 

 

 

 



 



 

 

 

NOOTAN VIDARBHA SHIKSHAN MANDAL’S 

MAHILA MAHAVIDYALAYA, AMRAVATI. 

DEPARTMENT OF HOME ECONOMICS 

CERTIFICATE 

This is to certify that Ku. Komal S. Sairise of B.A. Part I has 

successfully completed the Certificate Course in Event Décor 

conducted from 04.10.2024 to 25.10.2023 and succeeded with 

grade ‘A’. 

 

 

Head of the Department Principal 

  



 

 

Nootan Vidarbha Shikshan Mandal’s 

MAHILA MAHAVIDYALAYA, AMRAVATI 

NAAC Accreditation Grade – B++ with CGPA 2.98 

INTERNAL QUALITY ASSURANCE CELL (IQAC) 

ACTIVITY REPORT THEME 

 

DEPARTMENT OF HISTORY 

 

Certificate Course on: Basics of Travel & Tourism 

Introduction: - 

On 01September to 15 October 2023, Certificate Course on: Basics of Travel & 

Tourism was organized by History and Geography Department. 

Objective: - 1) To creating a basic understanding on the nature of Tourism business, 

2) To enable the students to understand the growth and development tourism industry. 

3) To create self-employment 

Details Report: - Students may learn about tourism business and management, they understand the basic 

knowledge of tourism industry. As well as they studies employment marketing principles, human resources, 

project management, sustainability, cross-cultural understanding, and much more with a degree in travel and 

tourism management. The information and skills learned in the curriculum are crucial and helpful for a wide 

range of opportunity in this field. 

Outcomes: - 

1) They understand the concept of tourism. 

2) They examine the various aspects and organizations related to Tourism. 

3)They Understand To identify career opportunities in Tourism. 

4)The Confidence developed in the students. 
 

 

 

Participants- 97 
 



 

 

 

 

MAHILA MAHAVIDYALAYA AMRAVATI 

DEPARTMENT OF HISTORY 

Academic year 2023-24 

Certificate course on “Basics of Travel and tourism” 

Syllabus 

 

Unit 1: Introduction of Tourism 

1.Definition, nature and scope of tourism 

2. Factors of tourism 

3.Importance of tourism 

Unit 2: Types of Tourism 

1.Geographical Tourism 

2. Historical Tourism  

3. Cultural Tourism  

4. Religious Tourism  

5. Adventurous Tourism 

Unit 3: Tourism as Industry 

1.Tourism marketing  

2. Function of tourism 

marketing  

3. Tourist product 

4.Development of infrastructure facility 

Unit 4: Tourism Planning and Management 

1.Tourism planning at international and national level 

2. Tourism planning at regional level 

3. Tourism planning at local level 
 

 

 
 
 



 

 

 

 

 
 



 

 

 

 

 

 
 
 



 

 

 

 

 



 
 

 

 

 

 



 

 

 

 
 

 

 

 

 

 



 

 

 

 
 

 



 
 

 
 

 

 

 

 

 

 



 

 

 

 

 

 

 

 

 
 



 

 

 
 

 

 

 
 

 

 

 

 
 



  

 

 

 
 

 

 

 

  

 
  



 

 
 

 

 
  



  



 

  



 

 
 

 
 



  

  
 

 

  

 

 

  

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



Nootan Vidarbha Shikshan Mandal’s
MAHILA MAHAVIDYALAYA, AMRAVATI
NAAC Accreditation Grade – B++ with CGPA 2.98

ACTIVITY REPORT2023-24
DEPARTMENT OF GEOGRAPHY

Certificate Course on : Basics of Travel & Tourism

Name of the Activity: Certificate Course on
Basics of Travel & Tourism

Aims and objectives of the activity:
1) To creating a basic understanding on the natureof Tourism business,2) To enable the students to understand the growthand development tourism industry.3) To create self employment
Detail Report: Students may learn about tourismbusiness and management, they understand thebasic knowledge of tourism industry. As well as theystudies employment marketing principles, humanresources, project management, sustainability, cross-cultural understanding, and much more with adegree in travel and tourism management. Theinformation and skills learned in the curriculum arecrucial and helpful for a wide range of oppournity inthis field.
Number of participants: 38

Outcome of the activity:
They understand the concept of tourism They examine the variousaspects and organizations related to Tourism.They Understand To identify career opportunities in Tourism

Date : 16/09/2023



Mahila Mahavidyalaya Amravati Short term certificate
course on “Basics of Travel and tourism” Academic

year 2023-24

Unit 1 : Introduction of Tourism
1.Definition, nature and scope of tourism
2.Factors of tourism
3.Importance of tourism

Unit 2 : Types of Tourism
1.Geographical Tourism
2.Historical Tourism
3.Cultural Tourism
4.Religious Tourism
5.Adventurous Tourism

Unit 3 : Tourism as Industry
1.Tourism marketing
2.Function of tourism marketing
3.Tourist product
4.Development of infrastructure facility

Unit 4 : Tourism Planning and Management
1.Tourism planning at international and national
level
2.Tourism planning at regional level
3.Tourism planning at local level

Unit 5: Field Visit and Report Writing
Visit to the local tourist centre individually or
group and then submit tour report with
photograph

Nootan Vidarbha Shikshan Mandal’s
MAHILA MAHAVIDYALAYA, AMRAVATI
NAAC Accreditation Grade – B++ with CGPA 2.98

INTERNAL QUALITY ASSURANCE CELL (IQAC)
Participated Students List
Department of Geography
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MAHILA MAHAVIDYALAYA, AMRAVATI 
NAAC Accreditation Grade-B++ with CGPA 2.98 

INTERNAL QUALITY ASSURANCE CELL (IQAC) 

COMPUTER DEPARTMENT 

(SESSION 2023-2024) 

COURSE NAME: FUNDAMENTALS OF COMPUTER AND INFORMATION TECHNOLOGY 
 

Name of the 

Activity 

/Guest or 
resource 
persons 

Aims and objectives of the 

Activity 

Details Report Number of 

participants/beneficiaries 

Out of the Activity 

 

 

 

 

Certificate 

Course in 

Fundamentals 

of Computer 

IT 

This course was conducted 

with the aims: 

1. To provide computer 

Literacy to the Students at 

very minimum charges. 

2. To create awareness among 

the students regarding usage 

of modern ICT for their 

future. 

3. To connect the students to 

the huge world of knowledge 

through Internet. 

4. To supplement the present 

education by providing 

additional input of Computer 
to increase placement 
opportunities. 

The Computer Department was established 

in the college around 25 years ago with the 

aim to develop computer literacy among 

students. The course contents were 

updated time to time 

As per the demand of the hour. The 

college appoints full time trainer for 

computer Department to teach the 

students. The said Certificate course of 

fundamentals of computer and IT was 

conducted for B.A students. During the 

year 2023-2024 there is forty students 

were enrolled for the course. 

 

 

 

 

 

 
40 

1. The Long-term course 

about fundamental of 

computer for BA students 

enabled them to develop 

computer literacy. 

 

2. The students are 

equipped with basic 

knowledge of computer 

and IT to deal with the 

modern world. 

 

  

 
 

 

 

 

 

 

Co-Ordinator IQAC Co-Ordinator Principal 

Computer Department 



Mahila Mahavidyalaya, Amravati 

COMPUTER DEPARTMENT 

SYLLABUS FOR 

FUNDAMENTALS OF COMPUTER & IT 
 

 

DURATION: 

30 Hour. (Theory: 12 hrs. + practical: - 18 hrs.) 

ALLOCATION OF TOTAL HOURS FOR EACH CHAPTER: 

Sr. No Chapter Theory 

Hours 

Practical 

Hour 

1 Introduction to computer 2 2 

2 Understanding Word Processing 2 4 

3 Using Spread Sheep 2 4 

4 Introduction to Internet, WWW and web browsers 2 2 

5 Communications and Collaboration 2 2 

6 Making small presentation 2 4 
 Total Hours 12 18 

SYLLABUS OUTLINE: 

1 Introduction to computer: What is Computer, Basic Application of Computer Components of 

Computer System, Central Processing Unit (CPU), VDU, Keyboard and Mouse, Other input/ 

Output Devices, Computer Memory, Concepts of Hardware and Software Concept of Computing 

Data and Information. 

2. Understanding Word Processing: Word Processing Basics; Opening and Closing of documents; 

Text creation and Manipulation; Formatting of text; Table handling; Spell cheek, language setting 

and thesaurus; Printing of word document. 

3. Using Spreadsheet: Basics of Spreadsheet; Manipulation of cells; Formula sand Function; Editing 

of Spreadsheet, printing of Spreadsheet. 

4. Introduction to Internet, WWW and Web Browsers; Basic of Computer networks; AN WAN; 

Concept of Internet; Applications of Internet; connecting to internet; What is ISP; Knowing the 

Internet; Basics of internet connectivity related troubleshooting, World Wide Web, Browsing 

software’s Search Engines; Understanding URL; Domain name; IP Address. 

5. Communications and collaboration: Basics of electronic mail; Getting an email account; Sending 

and receiving emails; Accessing sent email; Using Emails; Document collaboration Instant 

Messaging; Netiquettes. 

6. Making Small Presentation: Basics of presentation and Creating Presentation; Preparation and 

Presentation of Slides; Slide Show; Taking print outs of presentation/ handouts. 



Exam Pattern 
 

 

PRACTICAL 50 MARKS 

THEORY 50 MARKS 

Total 100 

 

 

 

 

GRADE SYSTEM 
 

 

GRADE 

 

DESERIPTION 

RANGE OF MARKS 

OBTAINED OUT OF 100 

OR 
EQUIVALENT FRACTION 

 

GRADE 

POINT 

O Outstanding 90-100 10 

A+ Excellent 80-89 9 

A Very Good 70-79 8 

B+ Good 60-69 7 

B Above Average 55-59 6 

C Average 50-54 5 

P Pass 40-49 4 

F Fail Below 40 0 

AB Absent AB 0 

 

 

 

 

 

 

 

Co-Ordinator IQAC Co-Ordinator Principal 

Computer Department 



 
 

Nootan Vidarbha Shikshan Mandal’s 

MAHILA MAHVIDHYALA, AMRAVATI 

NAAC Accreditation Grade – B++ with CGPA 2.98 

INTERNAL QUALITY ASSURANCE CELL (IQAC) 

Department of Computer 

Course Name: - Fundaments of Computer and IT Awareness (2 Month) 

Academic Year (2023-2024) 

Duration: - Two Months (Session I) 

Batch-l 

Admitted Student 

Sr.No Name of Students Class 

1 Amisha Gajananrao Gulhane B.A III Year 

2 Anusaya Atmaram Sargar B.A III Year 

3 Anushri Bhaskarrao Jambhule B.A III Year 

4 Archana Shankar Jayaswal B.A III Year 

5 Bhavika Dnyaneshwar Dhurve B.A III Year 

6 Gayatri Gajanan Savlikar B.A III Year 

7 Gayatri Sureshrao Bhagadkar B.A III Year 

8 Harshita Ramdas Pare B.A III Year 

9 Khushi Vijay Rayakwar B.A III Year 

10 Mayuri Sanjay Thakwar B.A III Year 

11 Nikita Prakash Sawale B.A III Year 

12 Radhika Nitinsingh Chandel B.A III Year 

13 Reva Mangesh Pethkar B.A III Year 

14 Saloni Sanjay Jawalkar B.A III Year 

15 Samiksha Rajendra Deshmukh B.A III Year 

16 Savari Dipak Dahat B.A III Year 

17 Shivani Rajendra Madakar B.A III Year 

18 Vaishnavi Rajendra Kothar B.A III Year 

19 Vaishnavi Suresh Kote B.A III Year 

20 Vina Devendra Thakare B.A III Year 

 

 
 

           Co-Ordinator                              IQAC Co-Ordinator                      Principal      

                                                                                                                              Computer Department 



 
 

 

            Co-Ordinator IQAC Co-Ordinator                             Principal                 

           Computer Department                               
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Computer Department 



 
 

 
 

 

 

 

 
 

Co-Ordinator IQAC Co-Ordinator Principal 

Computer Department 



 
 

 

Co-Ordinator IQAC Co-Ordinator Principal 

Computer Department 



MAHILA MAHAVIDYALAY, AMRAVATI 

COMPUTER DEPARTMENT 

Exam Section 2023-2024 

Subject: - Fundamentals of Computer and IT Awareness 

 
Time- 4.00 pm to 5.00 p 

Note: - Each Question Carries 2 Marks Total marks: - 50 

 
1. What’s a web browser? 

a) A kind of Spider 

b) A computer the it stores WWW fakes 

c) A person who likes to look at websites 

d) A software program that allows you to access sites on the world wide web 

2. A is a document commonly written and is accessible through the internet or other 

networks using a browser? 

a) Accounts 

b) Data 

c) Web page 

d) Search engine 

3. Which of the following is used to read HTML Code and to render Webpage? 

a) Web Server 

b) Web Browser 

c) Web Matrix 

d) Weboni 

4. Which of the following is considered as latest browser? 

a) Mosaic 

b) Google Chrome 

c) IE 

d) Mozilla Firefox 

5. What is the extension file excel 2007 and above? 

a).xls 

b) excel 



c) .xlsx 

d) .xcl 

6. What is the name of the browser developed and released by Google? 

a) Chrome 

b) Googly Google 

c) Heetson. 

d) Titanium 

7. Worksheet is also called an array of . 

a) Column 

b) Cell 

c) Box 

d) Formula 

8. How Cells are named is MS-EXCEL? 

a) Alphabetically 

b) Numerically 

c) Alphanumerically 

d) Special Character 

9. What is the maximum limit of Rows in MS Excel 2010? 

a) 1084567 

b) 1048567 

c) 1048576 

d) 1084576 

10. What is the maximum limit of column is MS-EXCEL 2010 ? 

a) 16384 

b) 16438 

c) 16843 

d) 16348 

11. Which bar lies top of the window in Excel Screen? 

a) Status Bar 

b) Ruler 



c) Tital Bar 

d) Scroll Bar 

12. How rows are numbered in MS Excel? 

a) Alphabetically 

b) Numerically 

c) Alphanumerically 

d) Special characters 

13. How columns are named in MS-EXCEL? 

a) Alphabetically 

b) Numerically 

c) Alphanumerically 

d) Special characters 

14. Which tab is used to include plvot table, charts, hyperlinks to a spread sheet? 

a) Insert 

b) Page Layout 

c) Data 

d) Review 

15. Which tab in Excel is used when importing , querying , outlining and subtotaling the data placed into 

a worksheet’s data list? 

a) Formula 

b) Data 

c) Review 

d) insert 

16. What’s web browser? 

a) A kind of spider 

b) A computer the it store WWW fides 

c) A person who likes to look at websites 

d) A software program that allows you to access sites on the world wide web 

17. A is a document commonly written and is accessible through the internet or 

other network wide web 

a) Accounts 



b) Data 

c) Web page 

d) Search engine 

18. Which of the following is used to read HTML code and to render Webpage? 

a) Web Server 

b) Web Browser 

c) Web Matrix 

d) Weboni 

19. What is the name of the browser developed and released by Google? 

a) chrome 

b) Google Chrome 

c) Heetson 

d) Titanium 

20. Which command is used to stored the active document permanently? 

a) Save 

b) Send 

c) Prepare 

d) Save as 

21. where does the close button appear is MS World? 

a) top left corner of the window 

b) bottom left corner of the window 

c) top right corner of the window 

d) bottom right corner of the window 

22. Which one of the following is text styling feature of MS-Word? 

a) A word fill 

b) Word art 

c) word cooler 

d) word font 

23. Which group includes superscript, Subscript, strike through options in MS Word? 

a) Clipboard 



b) font 

c) Paragraph 

d) Style 

24. What in the purpose of vertical scroll bar ? 

a) Move the document up and down 

b) Move the document right side 

c) Move the document left side 

d) Move the document only upwards 

25. What in the purpose of updo action in MS Word ? 

a) Restore previous action 

b) Get the current action 

c) Goes to previous page 

d) Goes to previous paragraph 
 

 

 

 

 

 

 
Co-Ordinator IQAC Co-Ordinator Principal 

Computer Department 
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MAHILA MAHVIDHYALA, AMRAVATI 
NAAC Accreditation Grade – B++ with CGPA 2.98 

INTERNAL QUALITY ASSURANCE CELL (IQAC) 

Department of Computer 

Course Name: - Fundaments of Computer and IT Awareness (2 Month) 

Academic Year (2023-2024) 

Duration: - Two Months (First Bach) 

                    RESULT SHEET 

Sr.No Name of Students Class Grade 

1 Amisha Gajananrao Gulhane B.A III Year A+ 

2 Anusaya Atmaram Sargar B.A III Year A 

3 Anushri Bhaskarrao Jambhule B.A III Year O 

4 Archana Shankar Jayaswal B.A III Year A+ 

5 Bhavika Dnyaneshwar Dhurve B.A III Year A 

6 Gayatri Gajanan Savlikar B.A III Year A+ 

7 Gayatri Sureshrao Bhagadkar B.A III Year A+ 

8 Harshita Ramdas Pare B.A III Year A 

9 Khushi Vijay Rayakwar B.A III Year A+ 

10 Mayuri Sanjay Thakwar B.A III Year O 

11 Nikita Prakash Sawale B.A III Year A+ 

12 Radhika Nitinsingh Chandel B.A III Year A+ 

13 Reva Mangesh Pethkar B.A III Year A+ 

14 Saloni Sanjay Jawalkar B.A III Year A+ 

15 Samiksha Rajendra Deshmukh B.A III Year A 

16 Savari Dipak Dahat B.A III Year A+ 

17 Shivani Rajendra Madakar B.A III Year A+ 

18 Vaishnavi Rajendra Kothar B.A III Year A 

19 Vaishnavi Suresh Kote B.A III Year O 

20 Vina Devendra Thakare B.A III Year O 

 

 
 

Co-Ordinator IQAC Co-Ordinator Principal 

Computer Department 

 



 

 

 

 

 

 

           Co-Ordinator                     IQAC Co-Ordinator                     Principal  
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Nootan Vidarbha Shikshan Mandal’s 

MAHILA MAHVIDHYALA, AMRAVATI 
NAAC Accreditation Grade – B++ with CGPA 2.98 

INTERNAL QUALITY ASSURANCE CELL (IQAC) 

Department of Computer 

Course Name: - Fundaments of Computer and IT Awareness (2 Month) 

Academic Year (2023-2024) 

Duration: - Two Months- Session II 

Batch: - II 

Admitted Student 

 
  Sr. No Name of Students Class 

1  Achal Vilasrao Kanbale B.A II Year 

2  Arti Gajanan Urkade B.A II Year 

3  Bhumika Dnyaneshwa Pidhekar B.A II Year 

4  Bhumika Pravinrao Abruk B.A II Year 

5  Dipali Wasudeorao Parise B.A II Year 

6  Payal Prakash Bansod B.A II Year 

7  Kalyani Arwind Gulhane B.A II Year 

8  Khushi Manish Sharma B.A II Year 

9  Kiran Rajendra Ingole B.A II Year 

10  Krutika Ashokrao Ingole B.A II Year 

11  Nandini Anup Marudkar B.A II Year 

12  Jai Ajay Kukade B.A II Year 

13  Rakhi Sham Sherekar B.A II Year 

14  Rani Mahendra Jawarkar B.A II Year 

15  Rani Suresh Raut B.A II Year 

16  Roshni Dipak Gadre B.A II Year 

17  Roshni Dipak Khupse B.A II Year 

18  Sakshi Vanraj Dhole B.A II Year 

19  Yogini Anil Bahadure B.A II Year 

20  Payal Naresh Umekar      B.A II Year 
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Computer Department 
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MAHILA MAHAVIDYALAY, AMRAVATI 

COMPUTER DEPARTMENT 

Exam Section 2023-2024 

Subject: - Fundamentals of Computer and IT Awareness 

 
Time- 4.00 pm to 5.00 pm Total marks: - 50 

1. What is the full form of WWW? 

A) World wide web 

B) Wide World web 

C) World web wide 

D) Wide web world 

 
2. What is HTML 

A) Virtual network 

B) Backbone of WWW? 

C) Internet 

 
D) Advance Internet Website? 

3. Type of computer network 

A) LAN &WAN 

B) Local network and wide network 

C) Internet and website 

D) LAN and WNA 

 
4. What is Server? 

A) Main Access Computer 

B) Joint Computer to main computer 

C) Computer to access another computer 

D) Joint network of computer 

 
5. URL full form. 

A) Universal resource location 

B) Uniform resource locator 

C) Uniform Resources locator 

D) Universally Resources location 

 
6. What is the sort cut key is used for adding new slide? 

A) Ctrl + M 

B) Ctrl + N 

C) Ctrl + V 

D) Shift + Alt = N 

7. Sort cut key for selecting all document? 

A) Ctrl + A 

B) Ctrl + B 

C) Ctrl + V 

D) Ctrl + C 



 

8. Which tool bar provide various option in different master views? 

A) Standard Tool bar 

B) Formation tool bar 

C) Drawing tool bar 

D) Common task tool bar 

 
9. In windows operation system, Power point was offered in: 

A)1989 

B)1990 

C)1919 

D)1995 

 
10) Power point Program was created by: 

A) Thomas and john knoll 

B) Charles Simonyi 

C) Jerry young and David filo 

D) Robert gaskin and Dennis Austin 

 
11. Which feature used to check spelling to the text? 

A) Spelling 

B) Replace 

C) Find 

D) Research 

 
12. In MS Excel are numerical from 1 onwards and and number 

from a to onwards 

A) Column and row 

B) Rows, Slide 

C) Slide, rows 

D) Rows, Column 

 
13. In power point themes could be found under 

A) Transition tab 

B) Design tab 

C) Insert tab 

D) Animation tab 

 
14.   application is used for presentation 

A) MS word 

B) MS Excel 

C) Power Point 

D) MS access 

 
15. In power point, the header and footer button can be found on the insert tab in what group 

A) Tables group 

B) Text group 



C) Object group 

D) Illustration group 

 
16. What is the full form of RAM? 

A) Random Access memory 

B) Read access memory 

C) Random access model 

D) Read Access model 

 
17. Which is not MS Word 

A) MS Word 2003 

B) MS Word 2010 

C) MS Word 2007 

D) MS Word 1020 

 
18. Which is not MS Word? 

A) Italic 

B) Magic tool 

C) Font 

D) Bold 

 
19. Which of the following page of the orientation? 

A) Landscape 

B) Subscript 

C) Superscript 

D) A4 

 
20. Which can be used for quick access to commands and tools? 

A) Status bar 

B) Toolbar 

C) Menu Bar 

D) Title Bar 

 
21. The name of a word document displays in . 

A) Ribbon 

B) Title Bar 

C) Status Bar 

D) Home tab 

 
22. Which tool help to merge in cell? 

A) Merge in center 

B) Center alignments 

C) Styles tool 

D) Merge cell tool 

 
23. Excel is a program that is used to prepare a . 

A) Slide Presentation 



B) Spreadsheet 

C) Text document 

D) Database 

 
25. A cell may be used in a mathematical formula if it contains. 

A) A label 

B) Numerical data 

C) Both A) and b) 

D) None of these 
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